Zipthru Catering access through eRequest

Website Steps to Initiate a ZipThru Catering Order
From the Flagscape homepage
o Scroll down the menu on the left to the iOrder
section
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o Click on “eRequest”
0 Login to eRequest

o Click on Create

o Click on Requisition



Zipthru Catering access through eRequest

Add title for the Catering request
If desired to order on behalf of someone else.
Click on drop down

Select Other
Type Name
Click Search
Click OK

The behalf person’s name should appear in
box
o0 Click Next

o

O O O O O

o On Add Items page go to Keywords
o Type ZipThru
o Click on Search

0 Locate Compass/Eurest Zipthru Catering Service
o Click on “Buy from Supplier”
o Will go to Zipthru Catering Home page



